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Aug. 2, 07
Dear Client,

Here is the list of documents we need to support your transaction.
•
Signed and dated Loan Application (application is either attached or will be sent to you in a separate email).

•
Copy of Driver’s Licenses (150% enlarged if possible) for all guarantors.
•
Current property vesting information and what borrowing structure will be used for the new loan.

•
Signed and dated, current Personal Financial Statement for all guarantors indicating details of all assets and liabilities (Please include a detailed real estate schedule showing how ownership is held, property type, size, current occupancy, current market value, debt (recourse or non-recourse), lender name, interest rate (fixed or variable), maturity date, gross income, annual expenses (including property taxes and insurance), annual debt service and percentage of ownership.

•
Signed and dated, YTD and 3-years historical Balance Sheets and Income Statements for all guarantors and entities having more than a 20% ownership interest in the transaction [include a detailed real estate schedule for all entities].

•
Verification of liquid assets for all guarantors. 3 months most recent bank statements and/or brokerage accounts (retirement accounts for reserves OK)

•
YTD and 3-years historical Operating Statements for the property being financed.

•
Current property Rent Roll.

•
Copy of all leases.

•
Explanation for use of cash-out proceeds if any.

Please make a copy of all documents you have signed and keep for your records. The documents can be sent to us either by fax 650-631-1808, or priority mail.

Notice to Applicant

Time is of the essence. Your careful cooperation in providing the above documents in a timely and accurate fashion is a key ingredient to our being able to provide you the loan you desire under the terms we have discussed. If for some reason we are not able to receive clear, accurate and timely supporting documents for your transaction, we may incur delays from the lender that result in costly rate extensions.

Please take the time to ensure that the documents you are providing us exactly match the list shown above.

Please call us at (650) 631-1800 or (650) 631-1807 when you have any questions.

Regards,

Chuck Green





Dorothea Bunk
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